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Job Announcement
The Adventist Development and Relief Agency (ADRA Cambodia) is seeking qualified Cambodian Nationals to fill the following positions with the Maternal and Child Health project based in rural areas of the Preah Vihear Province.

Deputy Project Manager – 1 position
Major responsibility: To support the project manager by providing monitoring and evaluation oversight of project activities to reach project targets. To be a leader who scans, focuses, aligns and inspires. To plan, organize and implement a monitoring and evaluation framework. To coordinate with monitoring, evaluation support teams. To liaise with government, NGO and community partners. To represent a lifestyle and work ethic consistent with ADRA Cambodia's philosophy, standards and policies.  

Requirement:  

· At least three years monitoring and evaluation/ management experience in Public Health

· Health or Evaluation related degree

· Strong communication skills in Khmer and English

· Computer skills in e-mail, Word, Excel and database software.

· Skills in diplomacy and networking

· Ability to facilitate creative planning teamwork and make decisions involving supervisors and partners as needed.

Administrative Assistant – 1 position
Major responsibility: Work within a team to provide administrative support and services to the project. This will include but not limited to: communication, logistics, letter writing, petty cash management, maintaining project financial filing systems, computer data entry.

Requirement: Self motivated, proactive, creative, initiative, holding at a certificate of completion in Business administration is preferable, Computer skills (Microsoft Word and Excel and internet), basic written and spoken English, Good communication and interpersonal skills.

Interested candidates are requested to submit a detailed resume and a cover letter stating clearly the position applied for and addressing the selection criteria and contact phone number to:
Mr. Menh Kithsak, ADRA Cambodia, House 4, Street 554, Toul Kork, Phnom Penh.
Tel.  023-880-693, Fax 023-880 30 or contact Mr. Ben Davis through 012 76 51 36 /088 88 67 550 for those who apply in Rovieng District. Email:kithsakm@adracambodia.org
Applications Deadline: 12 January 2012 at 5:00 pm.          

Only short-listed candidates will be contacted for interview.
ADRA Cambodia is an equal opportunity employer and hires based on merit.
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For more info about our program visit: www.adracambodia.org
