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Job Announcement

The Adventist Development and Relief Agency (ADRA Cambodia) is seeking qualified Cambodian Nationals to fill the following positions with the Maternal and Child Health project based in rural areas of the Preah Vihear Province
Adult and Child Education Officer – 1 position
Work to support early childhood education and literacy component. Provide, facilitate, supervise training and develop curriculums for early childhood education and literacy, provide technical support to community based facilitators. Cooperate with NGOs, local authorities and partners ensure awareness of the projects methods and process. Planning, monitoring, preparing budget for activities and reporting.

Requirement:  Knowledge of participatory training approaches, Adult literacy and or Early Childhood Education skills, facilitation, communication and computer skills, ability to speak and write some English and two years of experience in related work.

Home Gardening Officer – 1 position
Work to support the agriculture component of the project.  Provide, facilitate, and or supervise training related to home gardening and home nutrition promotion.  Provide technical support and supervision to field facilitators in agriculture and behavior change techniques.  Cooperate with commune councils, NGOs, local partners to facilitate training learning and behavior change processes. Planning, monitoring, preparing budget for activities and reporting.

Requirement:  Knowledge of and experience in using participatory training approaches, agricultural production background, experience in developing curriculum, facilitation, communication and computer skills, ability to speak and write some English  and two years of experience in related work.

Mother and Child Health Officer - 3 positions
Work to support community based health education and behavior change.  Facilitate and or supervise training related to health including nutrition, IMCI, maternal and child nutrition, EPI and pre and post prenatal care and provide technical support to health field facilitators. Cooperate with HCs, commune councils, NGOs, and other local partners to facilitate inclusive development processes. Planning, monitoring, preparing budget for activities and reporting.

Requirement:  Knowledge of and experience in using participatory training approaches, secondary midwife/nurse or higher, community health promotion, experience in developing curriculum, communication and computer skills, ability to speak and write some English  and two years of experience in related work preferred.

Community Home Gardening Facilitator - 3 positions
Implement the household agricultural promotion at the community level through community groups. Coordinate with local volunteers and other project partners to promote improved household nutrition.   Provide technical assistance on locally appropriate agriculture production methods.  Coordinate technical agricultural assistance for community campaigns. Do planning, monitoring and reporting.

Requirement:  Knowledge of participatory training approaches, TOT, experience in developing curriculum, facilitation, communication and computer skills, ability to speak and write some English  and two years of experience in related work.

Community Health Facilitator – 6 positions
Cooperate with Community Health Facilitator VHSGF, Child Friendly Village, CC Supervisors.  Coordinate technical health assistance for VHSGF activities and facilitate reflect meetings and the development of a functional Child Friendly Village. Planning, monitoring, preparing budget for activities and reporting.

Requirement:  Knowledge of participatory training approaches, some heath background, facilitation, communication and computer skills, ability to speak and write some English  and one or two years of experience in related work.

Finance Assistant – 1 position

 

Work within a team to provide accounting, financial and administrative support and services to the project. This will include but not limited to: banking, receipting, petty cash replenishment requests to head office, bank reconciliations, payroll functions, maintaining project financial filing systems, computer data entry.

Requirement: Self motivated, proactive, creative, initiative, holding at minimum a certificate of completion in accounting/ Degree is preferable, Computer skills (Microsoft Word and Excel, Quick Books), Good written and spoken English, Good communication and interpersonal skills.
Interested candidates are requested to submit a detailed resume and a cover letter stating clearly the position applied for and addressing the selection criteria and contact phone number to: Mr. Menh Kithsak, ADRA Cambodia, House 4, Street 554, Toul Kork, Phnom Penh. Tel.  023-880-693, Fax 023-880 30 or contact

Mr. Ben Davis through 012 76 51 36 /088 88 67 550 for those who apply in Rovieng District. Email:kithsakm@adracambodia.org
Applications Deadline: 5:00pm, 12 January 2012
Only short-listed candidates will be contacted for interview.

ADRA Cambodia is an equal opportunity employer and hires based on merit.

ADRA Cambodia is a smoke-free Organization [image: image2.emf] 


For more info about our program visit: www.adracambodia.org
